DERBY RECREATION COMMISSION

JOB DESCRIPTION
. ]

Position Title: Housekeeper Department: Facilities

Reports To: Facilities Services Salary Range: $8.00 Starting
Coordinator

Last Updated: July 2008

Position Summary:

Responsible for basic maintenance and upkeep of DRC facilities. Most duties are routine
maintenance but may be assigned repairs and other responsibilities as needed. Works
primarily evenings.

Qualifications:

A mature responsible person with knowledge of proper maintenance techniques and
ability to accomplish assigned tasks with minimal supervision. Must be 18 and posses a
valid drivers license. Must be able to pass a criminal background check. Policy
available under employment at www.derbyrec.com.

Essential Job Functions (listing most important first):
1. Upkeep and daily maintenance of facilities assigned by supervisors.

2. Perform repairs and special maintenance projects as assigned.

3. Available for special events as assigned.

4. Make recommendations for the improvement of the facilities to the Facilities Services
Coordinator.

5. Responsible for the implementation of a daily and annual preventative maintenance
program for all equipment.

Additional Functions:

Essential Job Requirements:

EDUCATION: High school diploma preferred

EXPERIENCE: Background in maintenance or housekeeping preferred

PHYSICAL REQUIREMENTS:

Functions may be performed in an environment that may cause exposure to ultra-violet

rays and heat. Should be able to see and hear, sit, stand, stoop, bend and walk about
and repetitively lift weights up to 50 Ibs.



Exempt/Non Exempt Full-Time/Part-Time Permanent/Temporary/Seasonal

LIMITATIONS AND DISCLAIMER

The above job description is meant to describe the general nature and level of work being
performed; it is not intended to be construed as an exhaustive list of all responsibilities, duties
and skills required for the position. All job requirements are subject to possible modification to
reasonably accommodate individuals with disabilities.

This job description in no way states or implies that these are the only duties to be performed by
the employee occupying this position. Employees will be required to follow any other job-related
instructions and to perform other job-related duties requested by their supervisor in compliance
with Federal and State Laws.

Requirements are representative of minimum levels of knowledge, skills and/or abilities. To
perform this job successfully, the employee must possess the abilities or aptitudes to perform
each duty proficiently. Continued employment remains on an “at-will” basis.



